July 20, 2010
Dear [Architect],
Our church burned to the ground on January 17. Our congregation voted unanimously on May 2 to rebuild a new church on the old site. Through a committee, the church appointed a Design Committee which has been charged with choosing an architect for the project.
You may have expressed interest in providing architect services to us or your name and firm may have been given to us as possibly interested in this project. We include with this letter a Request for Proposal which we are sending to all architects on our list.

During the course of our work on the RFP, we received an unsolicited offer from an architect to provide architectural services on a pro bono basis. We are committed to choosing the right architect. While fees will be part of our consideration, other factors listed on page six of the enclosed RFP are very important, too. In that light, we hope that you will consider submitting a proposal for the rebuilding of the church. 
If you are interested in submitting a proposal for this project, we ask that you indicate your interest by filing a Statement of Intent by email to Paula Bundy at pb@eastworks.com  by 5pm, August 2, 2010. The email simply needs to have your name and your intention stated. If email is not possible for you, please call Paula at 413 634 0131 to arrange for postal receipt of the Statement of Intent below by the deadline of 5pm, August 2nd.
If you have questions about this letter or the RFP, please direct questions to Fran Henry at 634-5072 or frances.w.henry@gmail.com . All questions about the Statement of Intent or the RFP must be received by 5pm, July 28th. This will allow us to email or contact every architect with the question and the answer at least 48 hours before the Statement of Intent is due.

The Design Committee will welcome proposals responding to the enclosed RFP only from architects who have expressed interest by filing a Statement of Intent by the deadline.
Sincerely,

Design Committee, West Cummington Congregational Church
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